
DEVELOPMENT PROCESS CHECKLIST 
DEVELOPMENT ASSISTANCE TEAM 

ANTICIPATED OCCUPANCY DATE ____________ 

CONSTRUCTION START DATE ____________ 
 

1. REZONING ___ YES ___ NO 
 EXISTING ZONING _____________ 
 REQUESTED ZONING _____________ 
 OVERLAY DISTRICT _____________ 
 MAJOR SITE PLAN _____________ 
 MINOR SITE PLAN _____________ 
 

 PRELIMINARY PLAN/PLAT ___ YES ___ NO 
 CITY COUNCIL APPROVAL DATE ___ YES ___ NO 
 P Z COMMITTEE DATE _____________ 
 CPC DATE _____________ 
 DRC DATE _____________ 
 APPLICATION DATE _____________ 
  

 FINAL PLAN ___ YES ___ NO 
 CPC DATE _____________ 
 APPLICATION DATE _____________ 
 

2. FINAL PLAT ___ YES ___ NO 
PLAT RECORDED DATE _____________ 
CITY COUNCIL APPROVAL DATE _____________ 
P Z COMMITTEE DATE _____________ 
CPC DATE _____________ 
DRC DATE _____________ 
APPLICATION DATE _____________ 
 

3. GENERAL DEVELOPMENT REQIREMENTS 
____ RECORD INFORMATION CERTIFICATE (TITLE REPORT) 
____ STORM DRAINAGE STUDY 
____ LAND DISTURBANCE PERMIT (MDNR) 
____ LAND DISTURBANCE PERMIT (pw) 
____ MO. HWY. TRANSPORTATION DEPT. PERMIT 
____ TRAFFIC STUDY 
____ SILTATION & EROSION CONTROL PLAN 
____ RIGHT- OF- WAY DEDICATION 
____ AVIATION EASEMENR/FAIR DISCLOSURE 
____ PRIVATE RESTRICTIONS 
____ PARKLAND DEDICATION 
____ EASEMENT(S) 
____ PUBLIC IMPROVEMENTS PERMITS 
 ____ STREETS 
 ____ SIDEWALKS 
 ____ STREETLIGHTS 
 ____ TRAFFIC SIGNALS 
 ____ SANITARY SEWERS 
 ____ STORM SEWERS 
____ TRAILS 
____ AGREEMENTS 
 ____ DEFERRAL 
 ____ COOPERATIVE 
 ____ SUBORDINATION 
 ____ OTHER ____ 
 

4. LAND USE PLAN AMENDMENT ___ YES ___ NO  
CITY COUNCIL APPROVAL DATE _____________ 
P Z COMMITTEE DATE _____________ 
CPC DATE _____________ 
APPLICATION DATE _____________ 
 

5. BZA VARIANCE OR APPROVALS ___ YES ___ NO  
 BZA HEARING DATE _____________ 
 APPLICATION DATE _____________ 
 ZONING DETERMINATION _____________ 

6. LOT SPLIT OR COMBINATION ___ YES ___ NO 
 

7. STREET OR ALLEY VACATION ___ YES ___ NO  
 

8. WATER MAIN EXTENSION ___ YES ___ NO  
 PROJECT COMPLETION   DATE _________ 

  AFFIDAVIT RETURNED & MAIN RELEASE DATE _________ 
  SIGNED CONTRACTS RETURNED DATE _________ 
  FINAL ORIGINAL DRAWING SUBMITTED DATE _________ 
  FIRST SUBMITTAL OF SITE PLAN  DATE _________ 

 

9. FIRE PROTECTION   
____ FIRE HYDRANTS  __ PRIVATE__ PUBLIC 
____ ACCESS ROAD  ___ YES ___ NO 

 

10. INDUSTRIAL WASTE   
  ____ WATER DISCHARGE PERMIT ___ YES ___ NO 
  ____ SAMPLING MANHOLE ___ YES ___ NO 

 

11. AIR QUALITY PERMITS ___ YES ___ NO 
 

12. HEALTH FOODS PERMITS ___ YES ___ NO 
 

13. LANDMARKS COMMISSION  ___ YES ___NO 
____ CERTIFICATE OF APPROPRIATENESS (NEW CONSTRUCTION) 
____ CERTIFICATE OF APPROPRIATENESS (DEMOLITION) 
____ ELIGIBILITY STATUS 
 

14. PARKLAND DEDICATION ___ YES ___ NO  
____ P & R BOARD RESOLUTION DATE _____________ 
____ LEGAL DESCRIPTION _____________ 
____ PHASE ONE ENVIRONMENTAL _____________ 
____ MONEY IN LIEU OF LAND $ ____________ 

 

15. BUILDING PERMIT(S) ___ YES ___ NO  
____ CERTIFICATE OF OCCUPANCY DATE _____________ 
____ FULL BUILDING PERMIT DATE _____________ 
____ SHELL PERMIT DATE _____________ 
____ F & F PERMIT DATE _____________ 
____ GRADING PERMIT DATE _____________ 
____ DRAWING SUBMITTED DATE _____________ 

 

16. ENCROACHMENT PERMIT ___ YES ___ NO  
 

17. AIRPORT HEIGHT ZONE VARIANCE ___ YES ___ NO  
 (SEE #5 BZA) ___ YES ___ NO 
 

18. FLOOD PLAIN CERTIFICATE ___ YES ___ NO  
 

19. LEVEE DISTRICT APPROVAL ___ YES ___ NO  
 

20. FEDERAL OR LOCAL ASSISTANCE ___ YES ___ NO  
____ TAX CREDITS _____________ 
____ PIEA _____________ 
____ RELOCATION _____________ 
____ TIF PROJECT _____________ 
____ LCRA PROJECT _____________ 
____ 353 PROJECT _____________ 
____ PORT AUTHORITY _____________ 
____ OTHER _____________ 

 
21. IMPACT FEE $ ___________  

 

[Note:  This is a general checklist and should not be considered as exclusive.] 
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